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Using Your Tribal Data Hub 
Dashboard 
Terms of Use 
All Authorized Data Hub Users are required to agree to the 
Terms of Use for NW Tribal Data Hub located the User 
Request Form and Data Hub Addendum of the Data Sharing 
Agreement when completing the User Request Form.

https://datahub.npaihb.org/userrequestform/
https://datahub.npaihb.org/userrequestform/
https://datahub.npaihb.org/dsaoverview/
https://datahub.npaihb.org/dsaoverview/
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Getting Started 
After completing the Data Sharing Agreement, Data Hub 
Addendum, and User Request From(s) each user will receive an 
email from the Data Hub Team to book an appointment for 
onboarding. Once you book your appointment, our team will 
submit a ticket to create your account. 

 

Our IT department will create access to the application using 
single sign-on through our Microsoft identity and access 
management system, NPAIHB-Celilo, before our onboarding 
session. You will receive an invitation email from 
invites@microsoft.com which looks like this: 
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When you click ‘Accept invitation’, you will see this warning 
message: 
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Your email and name are stored in the system to verify 
your identity and ensure the security of Tribal data. Your 
information is not used for any purpose other than to grant 
you access to the NW Tribal Data Hub. 
You can access our privacy policy here. 

https://www.npaihb.org/wp-content/uploads/2025/10/NWTEC-Data-Governance-Handbook_weblinks-removed.pdf
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Each user must have a unique login, which will not be shared 
with any other individual.
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Logging in for the first time 
1. Click the link to “accept invitation” to QuickSight 

from the QuickSight Team.  
 

 
 

2. Follow the prompts to gain access through single 
sign on.  

3. Congratulations, you are ready to start interacting 
with your NW Tribal Data Hub Dashboard! 
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After our onboarding meeting, you will receive an 
email with the following information: 

Please save the following information:  
This information will be used for subsequent logins after you 
create a password using the email invitation mentioned above: 

• Account Name 
• Username 
• You may want to bookmark these 2 pages:  

o Data Hub dashboard login: 
https://quicksight.aws.amazon.com/sn/auth/signi
n?directory_alias=NWTribalDataHub 

o Data Hub informational website: 
https://datahub.npaihb.org/ 

 
Here are a few links to get started:  
We have a detailed Tribal Data Hub User Guide to help you 
navigate the platform. 
If you ever run into any issues, please attend office hours on 
Tuesdays at 1:00 pm (PT) or set up a time for technical support 
using this bookings link. 
 
Your participation and feedback are crucial to the success of 
this project.   
Please provide us with feedback in any of the following ways:   

• Contact us: via email at datahub@npaihb.org, or 
directly from the dashboard by clicking this image: 

  

https://quicksight.aws.amazon.com/sn/auth/signin?directory_alias=NWTribalDataHub
https://quicksight.aws.amazon.com/sn/auth/signin?directory_alias=NWTribalDataHub
https://datahub.npaihb.org/
https://datahub.npaihb.org/getstarted
https://datahub.npaihb.org/UserGuide
https://us06web.zoom.us/j/83562715772?pwd=Au0M9CE8Eyh2AT1xXruKRS92T3ZTxE.1&from=addon
https://outlook.office.com/book/NWTribalDataHubOnboarding@npaihb.org/?ismsaljsauthenabled
mailto:datahub@npaihb.org
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• Share feedback about a dashboard: by clicking this 
image within the dashboard:  

 
• Complete our New User Survey: you will get an 

email 30 days from today with a new user survey to 
share your onboarding and platform experiences. 

• Help us set priorities with our annual survey: 
Annually, we will send surveys to new users and 
Authorizing Officials to set priorities for new 
dashboards.
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Interacting with your Tribal Data 
Hub Dashboards 
AWS Quick is a cloud-based business intelligence (BI) and data 
visualization tool. AWS Quick offers different user roles, Tribal 
Users will have a “Reader” role. A Reader in AWS Quick has 
access to view and interact with published dashboards created 
by “Authors” or “Admins” at NWTEC. Currently, Tribal users 
will not be able to add additional data or create new 
visualizations or dashboards. If you have any requests for data, 
please contact the Data Hub staff at datahub@npaihb.org. 

Note: AWS changes branding and user interfaces frequently 
without warning, so images and instructions in this guide may 
vary slightly from the application. 

NWTEC biostatisticians and epidemiologists are “Authors” of 
the Data Hub. Authors load, clean, and analyze data; then utilize 
available data to develop and publish dashboards to provide you 
with an interactive visualization of your data. The years of data 
included on your dashboard are the most recent data available 
to NWTEC. Dashboards are updated when most recent data 
become available from state and federal partners. When you 
interact with your dashboard data, such as changing the years or 
age categories displayed in a chart, your changes will only be 
seen by you. You will also be able to download or print a copy 
of the dashboard for your Tribe’s use.

mailto:datahub@npaihb.org
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Homepage 
After logging in, you will see the AWS Quick Dashboards 
homepage. The Dashboards homepage displays all the 
dashboards you have access to. 

Top Left 

 

Explore button 

 

The Explore button opens and closes the Left panel. This 
button is accessible throughout the application. 

QuickSight home button 

 

The QuickSight home button will take you back to the home 
page from anywhere on the platform. Sometimes Amazon Web 
Services changes the title of this button, so be aware that even 
if it says “Quick”, “QuickSuite”, or “QuickSight” the function is 
the same. 
 

Top Right 
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Help 

  
 
Help is the general QuickSight help feature. 
If you need assistance, you can book with us using this bookings 
link, or click on the “Contact us!” icon (displayed below) at the 
bottom of any dashboard tab/sheet or top of the resource 
tab/sheet. 

 
 

https://outlook.office.com/book/NWTribalDataHub@npaihb.org/?ismsaljsauthenabled
https://outlook.office.com/book/NWTribalDataHub@npaihb.org/?ismsaljsauthenabled
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Account information 

 
 
The account information menu has your username, the NW 
Tribal Data Hub’s account name, language selection, region, 
preference, help and sign out. 
• The region should always say Oregon.  
• Don’t forget to sign out when you are done. 
 

Left panel 
The left panel may have less options depending on your level of 
access to the NW Tribal Data Hub. Each user should have 
access to the search bar, home, favorites, and dashboards. 
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Home 

 
 
Home will take you to the QuickSight home page where you 
can access widgets. 
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Search bar 

 
 
The Search bar allows you to search for specific dashboards or 
data visualizations. 
 

Favorites 

 
 
Favorites displays your saved favorite dashboards. You can 
make a dashboard a favorite by clicking the star in the bottom 
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right corner from the dashboards page, or within the open 
dashboard on the top left. 
 

 
 

 
 

Shared folders 

 
 
Shared folders includes all the dashboards we have shared with 
your group. All dashboards are shared through folders, so you 
can find dashboards through here, but it’s easier to find them in 
dashboards. 
 



 

17 
Homepage 5/28/26 

Dashboards 

 
 
All dashboards you have access to will be available in the 
Dashboards section. 
 

Data Stories and Q Topics 
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NPAIHB has a strict policy prohibiting the use of AI with Tribal 
data to protect Tribal sovereignty, therefore Data Stories and 
Q Topics are turned off as they require AI to function. If you 
receive a message to use an AI feature you can just ignore it, 
since we have turned off those features at an administrative 
level. 

Widgets 

 

 

You can customize your home screen with widgets. On the 
upper right-hand side of the screen, you can add widgets to 
your home screen, by clicking the add button next to the 
widget you wish to add.  
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There is no need to add the Quick Use Cases and Business 
Metrics widgets; however, Recents provides access to recently 
used resources such as dashboards directly on your home 
screen.  
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Viewing your Dashboard 
Dashboards in QuickSight contain visualizations and data 
insights. You can view dashboards and interact with them by 
using the controls at the top of the dashboard to update the 
data displayed. The controls available differ by dashboard but 
generally include options to update the region (such as changing 
the dashboard to display data for your Tribal PRCDA to 
displaying data for all of the NW Region), and a year control to 
change the number of years included in the data. Dashboards 
may include charts, graphs, tables, and other visual elements. 

To open a specific dashboard,  

• from the dashboards, homepage, favorites, or 
recent, simply click on the dashboard you would 
like to view and/or interact with. 
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Top Left 

 
 

Explore 

 
 
The Explore button opens and closes the Left panel. This 
button is accessible throughout the application. 
 

QuickSight home button 

 
 
The QuickSight home button will take you back to 
Favorites/Dashboards from anywhere on the platform. 
 

Dashboards 

 
 
All dashboards you have access to will be available in the 
Dashboards section. 
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Favorites 

 
 
Clicking the star on the top left of any dashboard will save the 
dashboard to your favorites. 
 

Undo and Redo 

 
 
Currently, with the limited settings there aren’t many changes 
that would need to be undone/redone. 
 

Reset 

 
 
Reset will undo all the selections you have made and take you 
back to default view of the dashboard (generally your Tribal 
region, all years, with no prior years included). 
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Top Right 

 
 

Bookmarks 

 
 
Bookmarks allows you to save set controls and bookmark them 
for easy access. 
 

Export 

 
 
Export allows you to print, generate a PDF, or view a PDF you 
have generated. The export will be frozen to the controls you 
have set. If you would like to have a PDF of each sheet, you will 
need to generate a PDF and download EACH SHEET 
separately. For more information see Printing and Downloading 
Files. 
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Datasets 

 
 
Datasets allows you to view a list of datasets used in the 
dashboard; you cannot download them at this time. 
 

Share 

 

 
 
Sharing this view provides a link you can copy to share a view 
with others; however, all viewers need to have an account and 
appropriate security group access to see the shared view. 
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Fit to Window 

 
 
By checking the fit to window box, the dashboard will 
automatically resize to fit your window. Unchecking the box 
allows you to zoom in/out on dashboards. 
 

Alerts 

 
 
There is no permission to create an alert at this time. 
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Tabs/Sheets 

 
Tabs/Sheets 

 
 
Navigate between tabs/sheets by clicking the tab/sheet you 
want to navigate to.  
The selected tab will turn blue when active.  
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Map and Introduction 

 
 

Last Updated 

 
 
Last updated is the date the dashboard was last published. 
Updates include additional data or features within the 
dashboard. 
 

Map and Titles 

 
 
The map and titles will indicate the region you have currently 
selected. The map will show all the counties associated with the 
region you selected or your tribal area. The introduction 
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section of each dashboard includes some important tips and 
notes specific to that dashboard. 
 

Data Hub Data Analysis Methods Document 

 
 
The Data Hub Data Analysis Methods document is linked within 
the introduction. This document describes the datasets used, 
the analysis methods, data suppression details, a brief 
description of statistical terms used in the dashboard, and data 
limitations. 
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Footer 

 
 

About the Data 

 
 
About the Data provides a brief overview of the data presented 
and a link to the Data Hub Data Analysis Methods Document. 
This document describes the methods to complete the analysis 
and any analysis limitations. 
 

Comparability Note 

 
 
The Comparability Note clarifies the data provided have had 
correction for racial misclassification and may not align with 
state and federal data. 
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Data Confidentiality Notice 

 
 
The Data Confidentiality Notice states our requirements for 
small numbers suppression. 
 

Contact us! 

 
 
Clicking “Contact us!” in any dashboard populates an email 
pop-up to communicate with the Data Hub team if you have 
any questions or feedback. 
 

We appreciate your feedback! 
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Clicking “We appreciate your feedback!” takes you to the 
SurveyMonkey to provide any feedback to the dashboard. Each 
dashboard has a unique link to provide feedback. 
 

NW Tribal Data Hub Website link 

 
 
Clicking our Data Hub logo within the dashboard will take you 
to our website. The website has a variety of resources, 
including a link to the Data Hub application login, technical 
assistance, and a new user guide. 
 

Links to the NWTEC and NPAIHB websites. 
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General tips for Sharing Visuals 
For optimal use of the dashboard visuals or insights in your 
presentations or reports:  

• Download each data sheet as PDF document to share.  
• Currently, there is no option for users to download 

datasets or individual visuals due to data-sharing 
agreements in place. Use the ‘snipping tool’ or other 
tools to capture a visual to use in a PowerPoint 
presentation or a report. If a citation is required, one 
can be found for each dashboard in the Data Hub Data 
Analysis Methods Document.  

• Be sure to follow your organization’s privacy rules and 
regulations when sharing community-level data.

https://datahub.npaihb.org/Methodology/
https://datahub.npaihb.org/Methodology/
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Controls 

 
 
In a dashboard, you can interact with visualizations by: 

• Using controls to change displayed data. 
 
At the top of each dashboard, you can select a variety of 
controls which vary from dashboard to dashboard. Controls 
may include region, year range/year(s), including prior years, and 
ages, which allow you to filter all data on the dashboard sheet.  
 

Select Region 

 
 
Select Region allows you to change from state (Idaho, Oregon, 
and Washington), NW Region, and your Tribal Region.  
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Select Ages 

 
 
Select ages allows you to change data visualizations within the 
dashboard to meet your selected criteria. Choose the age 
group you would like to filter, and the dashboard will update 
automatically. 
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Select Year(s) 

 
Select all, the year, or consecutive year range you would like to 
filter and click apply; the data in the dashboard will update 
automatically. 

• Options include a single year, a consecutive range of 
years, or all years. 

• Note: When selecting more than one year using 
this control, all years between the years selected 
will be included. If 2014 and 2023 are selected, the 
visuals will include data from 2014 through 2023. 

• Tip: Using fewer years can result in limited 
visualizations for smaller Tribes (due to data 
suppression for small numbers, less than 5). 
Selecting a greater number of years can help to 
reduce suppression. 
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• You can toggle the show selected to identify which 
years are selected and deselect using the “x” or 
checkbox. 

 

Select Year Range 

 
 
Choose year range you would like to filter and data in the 
dashboard sheet will automatically update. 
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• Note: Analysis includes the most recent years of 
data. 

• Tip: Using smaller analysis ranges can result 
in limited visualizations for smaller Tribes 
(due to small numbers, less than 5, in the data).  

Include Prior Years 

 
 
Include Prior Years allows you to compare the current and 
prior time period, this feature is available only for 3-, and 5-year 
options. This feature doesn’t do anything when you select 10, 
or all years as we do not have sufficient data to include previous 
10 or all year options.
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Resources Page 

 
 
The Resources Page provides NPAIHB, State, and Federal 
resources specific to the dashboard topic.  

• Some of the NPAIHB resource links are currently out of 
commission but should be back online in the future. If the 
link doesn’t work, use the contact button associated with 
the resource, or contact us, and the Data Hub team will 
attempt to link you with the correct resource.  

 

PDF Download 

 
 
Download the Resources Page with links using the link at the 
bottom of the page. 
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Printing and Downloading Files 
Printing and downloading data will be enabled, so Tribes can use 
data and visualizations as needed for offline sharing, 
presentations, and appropriate dissemination per your Tribe’s 
policies and procedures. 

Once the dashboard is open you will see a download icon at 
the top right of the screen. 

• To view your download, select view exports. 

• To print data simply click the download button 
(square with arrow pointing down).  

• Select print to print the sheet. 
• A dialogue box will open, choose paper size, 

orientation, and whether you would like to print 
the background color.  

 

• Once you have identified those selections, click Go 
to Preview.  
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• This will open a preview of the print job, click 
print on the top right and follow the commands to 
select your local printer. 

 
• Tip: If you would like to create a PDF, you can 

save the print job or view it as a PDF in your local 
printer dialogue box by selecting save as PDF and 
when prompted select a file location appropriate to 
your internal policies for file storage,  
o Or select Generate PDF instead of printing 

to download a PDF file. 
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o Once selected the file will be prepared for 
download on the right-hand side of the 
dashboard.  
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Helpful Tips 
• NWTEC is dedicated to returning data to Tribes and 

must ensure data are protected by setting permissions 
on dashboards to prevent unauthorized access to data. 
Please respect data and dashboard permissions set by 
NWTEC Authors and Admins, the permissions are 
there to protect all Tribes’ data. 

• Be sure to understand your Tribe’s policy and 
procedure on storage and sharing of data when 
downloading, printing, or sharing data from the Data 
Hub dashboards. 

• If you encounter issues or need assistance, contact the 
helpdesk at datahub@npaihb.org. 

• Remember that the features and functionality available 
to a QuickSight Reader may vary depending on the 
permissions granted by NWTEC. Always follow your 
organization's data governance and security guidelines 
when using QuickSight. 

• If you need additional assistance or have questions and 
want to meet with the team please attend office hours 
on Tuesdays at 1:00 pm (PT), set up a time for technical 
support using this bookings link, or email the team at 
datahub@npaihb.org.

mailto:DataHub@npaihb.org
https://us06web.zoom.us/j/83562715772?pwd=Au0M9CE8Eyh2AT1xXruKRS92T3ZTxE.1&from=addon
https://outlook.office.com/book/NWTribalDataHubOnboarding@npaihb.org/?ismsaljsauthenabled
mailto:DataHub@npaihb.org
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Additional Resources 
• AWS QuickSight Online User Guide 
• NW Tribal Data Hub FAQs webpage 

https://docs.aws.amazon.com/quicksight/latest/user/welcome.html
https://datahub.npaihb.org/technical-assistance/
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